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MOOR MUSIC FESTIVAL 2010

TRADERS & CATERERS APPLICATION FORM

Heslaker Farm, Skipton, North Yorkshire

12 – 15 August 2010

Thank you for applying to trade at Moor Music Festival. This year the festival is looking to attract 2000 plus people and we would like to offer as much quality, variety and unique produce as possible. You fuel and equip the party, and we want to leave people wanting Moor!  We encourage ethical trade and would like to reduce food miles as much as possible so please consider this in your application. 

If you would like to trader at Moor Music Festival 2010 please read the terms and conditions below and complete the application form, providing as much information as you can, including pictures, menus and price lists where possible. It is essential that you enclose all relevant documentation and certification for your operation as trading will not be permitted without them. If you have any problems please get in touch ASAP.

The deadline for applications is Friday the 30th April. Applicants will be contacted as soon as possible after the deadline to confirm whether or not you have a place at the festival.
Successful applicants are required to pay a deposit of £50 for non-food and £150 for food stalls in order to secure a place at the festival, which must be received no later than 14 days following notification. Full payment for the pitch must be received no later than Monday 12th of July 2009.
We understand that different kinds of traders may have different needs. If you feel that you need to discuss any part of your application further please contact us at moortraders@yahoo.co.uk
Once you have completed this application form please email it to us with accompanying documents to moortraders@yahoo.co.uk
Or post to:
Traders @ Moor Music Festival
110 Brudenell Road, 

Hyde Park, 

Leeds, 

LS6 1LS

MMF Pitch Rental Terms & Conditions

By sending in a complete application form you are agreeing to the following terms and conditions:

1.      Insurance & Losses
1.1 Insurance


You are obliged to take out insurance to cover any hazard or loss, which may occur at the festival as a result of your attendance, which will include public liability insurance. A copy of your insurance certificate must be sent with your application, no applications will be accepted without insurance details.

1.2 Losses


You acknowledge that Moor Music Festival and any of their designated employees are not responsible or hold any liability for any financial losses incurred by you, or for any loss or damage of your equipment, goods or personal belongings, or personal injury of employees working for or connected to you.
2.       Pitch Fees

2.1 The Pitch Fees set out below are for the duration of the festival.  The sum represents pitch rent and utilities only; we do not provide stall tables, covers etc.  Traders must provide their own. 

	Category
	Deposit
	Price (4m x 4m pitch)*
	Number of staff included in price**
	Water charges***
	Electricity charges

	Food
	£150
	£350
	4
	£60
	2.5k      £75

	Non-Food
	£50
	£170
	2
	£35
	1.25k    £40

	Information / Not for Profit
	Free
	Free
	2
	
	

	* Additional size will be by negotiation and pitch fees calculated accordingly.
**Additional staff members will need to purchase tickets at £85 each. Please consider staffing levels carefully.
***Special requirements can be discussed.


3.      Trading Times

	
	Thursday 12.08.10
	Friday 
13.08.10
	Saturday

14.08.10
	Sunday

15.08.10
	Monday 16.08.10

	Start
	19:00
	11:00
	11:00
	11:00
	10:00

	Finish
	01:00
	03:00
	03:00
	01:00
	12:00


3.1 Trading during the above times is flexible and can be extended, please state on your application form when you are intending on trading and if you would like to trade through the night.
3.2 Trading on Monday morning is optional. Please bear in mind that people will be leaving the site during this time. 
3.3 The Festival Site open to all traders for set-up at 10:00 on Wednesday 11th August.
3.4 All Traders and Caterers must be on site by 20:00 hours Wednesday 11th August unless otherwise agreed in advance. 
3.5 Any trader who is not set up by 12:00 on Thursday 12th will not be allowed on site and forfeit any pitch fee that has been paid. It is each trader’s responsibility to arrive in good time and set up by 12:00 on Thursday. 
3.6 All traders must vacate the festival by 14:00 on Monday16th August.
4.        Cancellations

4.1 The following amount of pitch fee will be returned according to the amount of notice given: 4 weeks notice – 50%, 2 weeks notice – 25% / less than 2 weeks notice – 0%
4.2 All deposits are non refundable, unless the festival is cancelled.
4.3 No refunds will be returned to traders as a result of adverse weather conditions. 

5.        Generators / Electrical Appliance

5.1 No petrol generators will be permitted on site.
5.2 Please provide you own outdoor extension lead to plug into the site generators (a 16/32 amp socket).
5.3 All electrical appliances and cables must display a current PAT certificate sticker.
5.4 Due to demand, and limited resources, all Traders agree to pay a service charge of £200.00 in the event of the festival electrician being called to your stall for a problem that is not caused by the festival electricity supply. E.g. if your equipment is faulty and causes your power to go down, this is your responsibility and in order to get back up and running the fee must be paid. Otherwise electricity will not be reinstated.
6.      Gas Appliances

6.1 Valid Gas Safety Certificates must be provided for all appliances. Please bring with you any gas that you will require as there will not be any available on site. 

7.       Equipment

7.1 All pitches are supplied bare: traders are responsible for providing their own displays, tables and covering.
7.2 Pitches will be clearly marked, sizes having been agreed with traders beforehand. 
7.3 The Festival Organisers will not be responsible for any loss or damage suffered by the trader during the period of rental or at any time whilst in the festival area.
7.4 Traders are responsible for the protection of their own stalls and goods from inclement weather, and should make their own arrangements for the security and protection of their merchandise.
7.5 The Festival will not accept responsibility for the level of trading during the event.
7.6 Music volume must be kept at reasonable levels in the festival area so that the music stages are not disturbed. 
8.        Food Safety

8.1 Any stalls handling, cooking and selling food must have a current hygiene certificate which must be attached with this application.

8.2 Written Food Safety Management procedures are required by law, and must be available for inspection by festival and licensing authority staff.  All food traders must be registered with a local authority.

8.3 With regards to non food stalls, no food or drink preparation shall take place for public consumption. 
8.4 Due to licensing laws, no tobacco, alcohol or drugs can be sold. 

9.        Health and Safety

9.1 All traders must comply with local fire, heath and safety regulations and must comply with the Health and Safety and Work Act and other relevant legislation. 
9.2 Fire Safety Equipment must be provided for your stalls, stall coverings must be fire proofed and staff must be trained in correct fire action policy.  
9.3 Each stall must have a basic first aid kit and a designated first aider. 

10.       Deliveries

10.1 Due to the set-up of the site any deliveries to the site must be arranged for the morning of Thursday 12th or earlier.  Once the festival is open to the public deliveries may involve carrying your stock to your pitch by hand, so if you expect to need a delivery please accommodate for this. In an emergency, any vehicles needing access to pitches must be escorted by a Moor Music Festival member of staff or steward. 

11.      Waste

11.1 The stall holder is responsible for good housekeeping throughout the event. Please keep your pitch (both front of house and back) clean. You must bring at least one front of house bin – and if it is full please empty it!
11.2 Please leave your pitch the way you found it when you leave the festival. 
11.3 Traders are responsible for their own packaging. It is requested all traders use bio degradable paper plates, cups and other serving vessels as we have a no polystyrene, glass or plastic policy for 2010.  Please get in touch for MMF recommended suppliers. 
11.4 Please sort your waste for recycling accordingly using the bins provided.
12.       Vehicle Parking

12.1 All vehicles are brought onsite at the owners risk and must be suitably insured. The Festival cannot accept any responsibility for any loss or damage that may occur at the festival. 
12.2 After the set-up period vehicles are to be parked in the staff car park. We appreciate vehicles may be needed near to operation for storage etc, but would like to keep vehicles on site to a minimum. Please let us know of your requirements in advance.

13.       Items not permitted on site.  

13.1 Glass containers, body piercing equipment, illegal or controlled substances, laser pens, weapons or potential weapons, unauthorised fireworks, or items likely to cause a hazard of fire or injury are not permitted on site for safety reasons and will be confiscated. 
13.2 No animals are permitted onsite, with the exception of registered Guide Dogs.

FESTIVAL ORGANISERS WILL HAVE THE RIGHT TO ENFORCE THIS DOCUMENT. TRADERS WHO FAIL TO COMPLY WITH THE REQUESTS OF THE FESTIVAL MAY BE ASKED TO CEASE TRADING AND LEAVE THE FESTIVAL SITE

An application to trade at Moor Music Festival indicates an acceptance of these terms and conditions. Please sign below to confirm that you agree:

	Signed:   
	
	Date:
	


MOOR MUSIC FESTIVAL 2010
TRADERS PITCH APPLICATION FORM
Please return to moortraders@yahoo.co.uk by the 30th April 2010

	Trading Name:



	Contact Name:



	Address:



	Tel. Landline:
	Mobile:

	Email:

	Website:

	Category:
(please tick)
	Food
	Non Food
	Info/Not-for-Profit

	
	
	
	

	Please tell us a bit about your operation and your trading policy (please use separate sheets if required and attach any menus / price lists, photos etc. This information will be used for the programme and our website)




	Actual Pitch Size in metres: 

Pitch Fontage -       

Pitch Width –

Pitch Depth -   




	Number of Staff Required (including children, please add an extra £85 per person for additional staff):
	

	Please List the Names of Staff Planning to Attend:



	Number of Vehicles:


	

	Details of Vehicles: (eg. 1 van for trading, 2 staff cars)



	Expected Arrival Date and Time at Festival:



	Where did you hear about the Moor Music Festival?



	How many 16 amp sockets do you need?
	

	How many 32 amp sockets do you need?
	

	Do you require a water supply?
	


APPLICATION CHECKLIST
	I enclose copies of my current:
	Please tick

	Health and Safety Risk Assessment (all traders)
	

	Fire Risk Assessment (all traders)
	

	Public Liability Insurance (all traders)
	

	Employers Liability Insurance (if appropriate)
	

	Food Hygiene Certificate (food traders)
	

	Details of registration with your local authority (food traders)
	

	PAT Certification (if applicable)
	

	Sample price list / Menu (all traders)
	


	Pitch Type
	Rental Charges
	Tick if required
	Cost

	Food pitch 
	£350
	
	

	Food pitch water supply
	£60
	
	

	Food pitch electricity supply
	£75
	
	

	Non Food pitch
	£170
	
	

	Non food pitch water supply
	£35
	
	

	Non Food pitch electricity supply
	£40
	
	

	Information/Non-Profit Pitch
	Free
	
	

	Additional staff (please state number)
	£85
	
	

	Total Cost:
	
	
	


	Please use this space for anything else you want to tell us about:




Thank you for completing this application form, we will let you know if you are successful as soon a possible! 

	For Office Use only

	Deposit Paid:
	Cheque format.
	

	Remaining Amount:
	
	

	Pitch Location:
	
	


